[bookmark: _Hlk56676913]Introducing Desk-Smart: Our easy-to-use desk booking app

Our new desk booking app is ready to use for Shortlands, Clockwork and 145 King Street and will go live on Monday 23 November.

As you have been signed off by Recovery Board to be working onsite, you will be in the first group of staff to use the app. So please do make sure that you book your desk from Monday.

We plan to roll out Desk-Smart to all staff in the future, but for now, as we continue to work through the pandemic, access is limited to key workers only. If you think you’ve received this email by mistake, or no longer need to work onsite, please email FMHelpdesk@lbhf.gov.uk 

Using Desk-Smart

Desk-Smart allows staff to book a desk in a contactless, quick and easy way, helps us ensure we keep a COVID-safe workplace, and keep up-to-date information for prevention and outbreak management plans.

[bookmark: _GoBack]Using the app is easy:
· Before you go into the office, click into the app here (you can save this to your favourites for easy-access)
· Choose the date, building, floor and zone
· Book your desk – desks are identified by building: floor: three-digit desk number. Eg. Shortlands, sixth floor, desk one would be SL 6001.

To see floor plans showing zones and desk numbering, click here.

For more information about using the app please contact facilities management on 0208 753 6000 or email FMhelpdesk@lbhf.gov.uk

For more information on our response to the coronavirus pandemic, visit our Road to Recovery pages or refer to the WoW staff guide.


